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How To Apply
and
Complete a State Application



Thank you for your interest in DFPS!

What you need to know before you submit your application:

1.

REV 1/27/2024

Complete the application in its entirety. Please don’t forget to include salary
and dates. Make it obvious that you meet the initial screening criteria. Your
previous salary may also be a great start to negotiate salary.

There is no limit to the length of your application. Your first impression is
your application. Make each your job description as long as it needs to be to
express why you believe you're the best candidate to perform all that's expected
for the position. Don’t worry about the length.

List all relevant certifications or licensures on Step 5 of 10. If you have any,
even if they don’t have licensure numbers nor end dates, please list them.

Include your volunteer experience. List the experience as part of your job
history if its relevant to the position you seek. If you don’t have a supervisor to
note, please note someone who was aware of your efforts or contributions.

List your additional duty as a separate job. Include your primary job in your
job history, but it's important to show how much time you spent conducting
relevant work. The separation will describe how much time you spent executing
the additional duty while serving in your primary role.

Example: You are a logistics manager with an additional duty as a Victim Advocate. The DFPS
job you seek requires human services experience with children and families. You'll use “Logistics
Manager” as one job and “Victim Advocate” as another job in your job history.

Real people screen your application. DFPS does not use a software that
searches relevant terms.

Don’t delay, apply as soon as possible. The supervisor or hiring specialist
does not wait for the closing date to interview or select a candidate for the
position.
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You'll see this page

Services »  Providers «  Business ~  Regulations ~

59t HHS

About v  Mewsroom  Comtact

Jobs at HHS

11 L0 jin our team,

Health and Human
Services

Scroll down about mid-page until you see Apply Today and click on “Health and
Human Services Jobs Center”
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* Child care licensing and residential child care licensing services specialists
* Long-term care surveyors

= Public health educatars.

+ Laboratory services technicians

* Direct care workers at state supported living centers and state hospitals

= Administrative jobs ranging from accountants to web designers

Apply Today
Visit the Health and Human Services Jobs Centerr to see what jobs are currently open around the state and to complete an online application. Read the
Tips for Success when Applying to Jobs at HHS (PDF)

Reasons to Work for HHS
The state of Texas offers many benefits to employees, including competitive salaries, career advancement, health and dental insurance, and paid vacation and

sick leave. Click on the tabs below to learn more about these benefits,

Employee Spotlight Videos
HHS employees work ta pretect public health and provide key services to more than T million Texans monthly through transparency, accountability and
respensiveness. These spotlight videos highlight some of those cutstanding employees. W

Salary
HHS salaries are commensur:
differential may be paid to employees in certain positions who work other than normal shifts.

h education and level of experience, Opportunities for merit increases and promotion are available. In addition, a shift

Employees also earn $20 per month in longevity pay for every two years of service

Career Advancement




You'll see this page. Click on “Build My Profile” for New Members located on the right
about mid-page.
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Copy and paste your resume information into this space.

S| Tonas Heotand b X @ Sut

&« @ (1 & jobsheportalhhscstate teus/TH

Futurs Access.

s vary impertant that you Keep a record of your Email and Password You wil use this emall and password to
updale your profle and check on the status of he jobs for which you have appbed

In case you forgel your password give us a security queslion and snswer for verificalion purposes

Once you complete the profile/resume/login page, you'll see this page. Click on “Job
Center Home”

Heaith and Human Services
Jobs Center

[Mipmte] [Goohgeas| [Goncan [Logout_

Viow All
{ -AUSTIN, TX
Imepiementation Manat AUSTIN TX
Diecior Cirfor Svstem Coardination & Innavation - AUSTIN, TX
Job Titls Peating # AppliadStatus
You have nol applied for any pesitions
You have no assessments to taka
B Apuliation

Job Ttk Signod

You have ot applied for any positions

47, TTY - 1-B85-835.2T4T, FAX - 1-B65-245.3646 or E-mall
nd Rock, TX TB&83-662% Afin: Stafing and Recruitment

Home Page | FAQ's | Contact Us: 1-80
Application Mading Addrass - PO Box 6623
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Select the city and agency you wish to view job postings for. For Department of Family

and Protective Services jobs, select “Dept of Family & Protective Svc”

@ Jobs at HHS | Texas Healthand - X @ hitpsiffjobshrportalhhsestatets X +

&« C 1) & jobshrportalhhsc.state.tx.us/ENG/careerportal /default.cfm

TEXAS Health and Human Services

3 nd
&/ S Jobs Center

dob Centertiome | [ My workvench | [y Profie | [ o Agents | [ob cart |

This website is for those applicants who are not currently employed by Health &
Human Services. If you are currently empleyed by Health & Human Services,
please click the following link to be redirected to the CAPPS login screen:
https:/fhrportal hhsc. state.tx.us. From there, you will need to login and then click
the appropriate link to search for or apply to a position

Accessible State

Application
Click here

Preferred Browser

Agency:

Dept of Family & Protectve Svc

Health & Human Services Comm

Select an item from each of the following areas Click here
Keywords: ‘ | Fax or Mail Appli
Category: |- All - Click Here
Architecture and Engineering
Arts, Design, Entertainment, Sports, Media
Building and Grounds Cleaning and Maintenance
Susuns BeLbasS e rations Monique Ruiz
View All
Contract Specialist V -
AUSTIN, TX

Manager Ill - AUSTIN,
X

Program Specialist [V -
AUSTIN, TX
QA/Implementation
Manager - AUSTIN, TX
Director, Cir for System

Facility Location: |- All -
Abilene State Supported Living Center
Austin State Hospital -

Salary: |_All - ~

|Search|

Coordination &
n - AUSTIN, TX

A list of jobs in the city/area you selected will populate. Postings with different city
names have multiple openings in various cities, including the one you originally
selected.

€ lobs ot HHS | Tes Heshand b X @ Mislipsbuhportal bracstatets X o

€ 3 C Y & jobsheportalhhscstateten

Health and Human Services
Jobs Center

[Wyprote |  [loohgerss |  [doscan [Cogout

Your search returned 76 resulls Save this Search

Page 12 %

Dopt of Famidy & Pratactos 5
Dapt of Famiy & Protacty

Dep
Dopt of Famiy & Pratoctes Sve
Cept of Famiy & Prab
Dept of Famidy & Pral
Diapt of Famiy & Prab
Dept of Faridy & Prat
Diapt of Famiy & Prab
Dept of Famiy & Prot
Dapt of Famiy & rat
Dept of Famiy & Pray

O7I0SF021
ve 07082021
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When you select the posting you wish to view, you'll see a page similar to this one.
When you're ready to apply for the job, click “Apply to this job”

If you aren’t ready and wish to draft an application to use for multiple postings, click
“Add to job cart” to save the posting to reference later.

When you're ready, click “Job Cart” to view all the postings you saved.

- o %
st HHS | Texas Healhand = X @ hitpssijobshriportalhinestatet: X 4 (-]

[ © (Y @ jobsheportalhhscstate.teus/ENG/carserportallob_Profile.ch JoriD= 485268 szReturrToSearch= 1 8BszWordsTabighlight 8 #

y IE.’.‘.’.‘.L- Health and Human Services
Sarvion Jobs Center

[t comarriome | [ty wionizencn | [uyrootie | [Ssoagers | Jeb Cart Logout

IApply to this job Add to job cart]
PFosting Type: Opan 1o All Applicants
Catngory: Oifice and Adminkstrative Support FLSA Exempt! MNon-Exampt

Non Exsmpe:

Agency: Diopt of Family & Protoctvs Sve Department: Takent Acquisition Group
Job Title: Admicistrative Assistant Posting Number: 485268
Full Time/Part Time : Full Tine RegularTemparary: Fegular
Job Location: 14000 SUMMIT DR City: AUSTIN

Other Locations:  AUSTIN, AUSTIN

Cantact: AccessHR Senvice Contar Todaphana: BBE-0344T4T
Salary Range: 5203129 - 52,504 91 Salary Group: A0S

Shift: Days (Fist) Travel: 5%

Clasing Date: 120062021

When you click on “Apply for this job,” you'll see this page.

= o x
€ Jobs oL HHS [ Tows Heahand b X (3 huspsuljobshrportathbsestatets X | o [
& C 0 & jobshrportalhiiscstate.teus/ENG/CareerPortalfLoadApp cimsrCandidareiD s 5147808 O den D 4052608 szAction = New a4 2
Candidate Verification
You baut 10 submit an employment appication for the job you selected
For identity verification, please re-anter your e-mail address and password, then click Submit I you are
hawving i verifying your ides if to be reéturned to the Job Center Home:

Page where you £an log inta the s

ls ! Shoukd you continue 10 8xpenence
ssues, please contact the accessHR Service Ce

ill be promped to complete of update your applcation, and the Hiring
on. Although you may save an incomplete application
[ hi appbeation before electronically signing it Once
niotified that your applicaton is compiste and ready for

Thank you for your mberest in working with a Texas Health and Human Services agency.

Emall Address
Password
Submit
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Once you login, you'll see this page to begin the state application. You'll go through a
series of sections to complete it.

€ Jobs stHHS |Texas Hewtiand - X @ Ptpacijoesn

& € () & jobshrpomalhhscst

The State of Texas
Application for
Employment

Equal Gpportunicy Employer | Affemative Action Employer

The Stale of Texas does not lolerate wokence m e warkpless
» Thess insiructions must be followed exactly

» Fill gut application form completely.

- If questions e not appheatle enter A"
» Do nat leave questions béan

- Be sure bo eleciromeally sgn when compleled

b Review the Job Posting Before Starting on Your Application

« Be careful to note any education, certificates, licenses, traming or specific experience requined for
individisal positions

Applications should normally be tadored to each specific job posting so that the applicant can

emphasize work expenence mast reley > that posstion

« The information included in the employms st0ry Sech
record of your employment expenence. It must atcurs

Screenang fof work expenience is based on the informal

aof the application will be the officia
redlect all sigraficant dulies. performed
tion listed in the employment hestory

o
+ Apphicants must demansirale in the application how they meet the minimum education and
s

raticn in the ermglaymient histery section
< In all areas of quak ons, knowledge, s
1 the applicant beng considered unquanfied andior nay

» AnAgplicaton ks Needed For Each Position Applied For

* Resumes are not accepted in place of applications.
o Unless specifically stated in the job posting, resumes are nol accepled at most Stile agencies

On Step 6 of 10, you'll use this space to note your general skills and abilities, and any
specialized training / qualifications not listed as Licensures / Certifications section.

o x
o 2 hirps tal stabibus ENG/ CargerPortsl PaEchI.ct -ac W

& C | Search.. 0.
@ Jobs st HHS | Texas Heahth and... ) state.t
File Edt View Favorites Tooks Help
SPECIAL TRAINING, SKILLS OR QUALIFICATIONS Step 6 of 10 ~~
List all job related training or skills you possess and machines or office equipment you can use, such as
calculators, pnntrng orgrapmc BQuij 1, computsr g ', f, fypes of soffware and hardware.
M :

srinter; fax; Career
ship and Supervision: Oral ~
al Thinking/Strategic; Planning and
3 & Procedures; Personnel

¢ Personnel/HR Sy

Counse
and W
Evaluati -
Management; Time Managem

W

ema; Conflict/Complaint

|Approximately how many words per minute do you type?

Sign Language? (if required for this position): Cves ®No

lAre you a certified interpreter? OYes ®No

Do you spaak a language other than English? (if required for this position): Oves ®No

If yes, what language(s) do you speak? | | How fluently?
Do you write in a language other than English? (if required for this position): Oves ®No

If yes, which language(s)? | |

Have you ever been employed by the State of Texas? OYes ®No
|Are you currently employed by the State of Texas? Oves ®No

If you have been previously
employed by the State of
Texas I|st the

REV 1/27/2024



If you feel you’re eligible for military preference, please be aware of the
questions that assist you in self-identifying on Step 7 and 9.

@ oFssiey et @ caws [ Weatwemetoi. N The eenial que B Mouse Veswass A% () VSEFRA Suate W Veseon Wordorre @ Mita s [l dvesrsetot e [ Ay Gonugstor (D Verenn i
FOSTER YOUTH STATU Step 7 of 10
Verification may be required.

Were you a foster youth under the Texas Department of Family and
Protective Services on the day before your 18th birthday? Yes @

If yes, are you currently 25 years of age or younger? Yas ®No

MILITARY SERVICE
A copy of & report of separation from the Armed Servicas may be required.

Are you a vateran? ®Yes UNo
If yes, list type of discharge status: Honorable
Dates of Service:  |12/05/2001 08/268/2022
From To
Are you a surviving spouse of a veteran who has not remarried? Yes ®No
Are you a surviving orphan of a veteran killed while on active duty? Yes ®No
If yes (spouse or orphan), complete dates of service for veteran:
From To

Al the s L mber of the US armed f 5 or Texas

re you the spouse of a member of the armed forces or lexas Yos ®No

National Guard serving on active duty?

Are you the spouse and primary source of income for a veteran who has
a total disability with a rating of at least 70 percent or on individual Yes ®No
unemployability?

Continue| |Back| Save & Canlinue Laler, |Cancel|

ULV GUSTILIES

o @

. A @ USIRRASunte R MewnoWordoce. ) M Cro - o [ ey Goupaton [ Vete
APPLICANT EEO DATA FORM Step 9 of 10/
The information requested

and Equal Employment Opportunity Agencies and will not be considered as part of the application
for employment. [t will be separated from the application.

Sex
|
i Date ——
|
Ethnic Origin:
W - White B- Black H - Hispanic A- Asian
1 - Amenican Indian o [ P Metive Hawasian (7 o
| Alaskcan Native of Other Pacific lslander — - | o OF Liore Races

Surviving Spouse of ) )
Veteran who has not UYes ®No Veteran: ®Yes UNo
remarried:

Spouse of a member
of the US armed

forces or Texas q Orphan of @
National Guard Yes Eho Veleran;, 765 ®No
sarving on aclive

duty:

Spouse and primary

source of income for !;2;;1:'
a veteran who has a
total disability with a ® Foster
rating of atleast 70 - Yes ®No Youth 25 (_Mes
N vrs of aoe u
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To preview your state application prior to submission: when you get to Step 9 of 10,
At the bottom, click “Save & Continue Later”

NOTE: If you do not wish to preview it, click “Continue” to move on to the submission
page.

1:6_,._._.:.,,,, - 8 x
K cf & i b state 5 » 0 &
| o @ o W e SN — do. B Fouee Ve AL (@) USIRAStabie i Vetwran Wodlore @ Miftary Crowwaict (G AvvuatBert ot o [ Aty Crouperor Y Veimn
Spouse and primary et
source of incoms for Ta;‘:as
a vetaran who has a Focler
total disability with a & oE
¥ i @ : O
raing of at least 70 - o8 ®No ?’:’s‘”or,‘g“e Yoz ®No
11 percent or on ;. ' ag
individual ey
unemployability: youriger:
How did you find out about this job?
01 - Other Stale Employes 08 - Mewspaper 11 - WorkinTaxas com
Nams of Newspaper
02 - Job Fai (specify) 07 - Colisge/University Caneer Fasr 12 - Other (specity)
03 - Professional Puslication B0g - Human ResourcaPersoont Office (13 - Caresrare i
04 - Recrutment Poster 0% - Radio 14 - Twitter
05 - Tolavision 10 - Agency Web Site - Infemet 15 - Facebook
[ » —
| Continue| Mack Save & Continue Later Rancel
|
White - a parson having origins in any of the original peoples of Europe, the Middle East, or North Africa
Black - a person having origins in any of the black racial groups of Africa
Hispanic - a person of Cuban, Mexican, Puerie Rican, South or Central American, or other Spanish culture
or origin, regardless of race
] igin, regard f =

When you “Save & Continue Later,” you'll be automatically directed to your My
Workbench page.

o x
2 bt et T - " F FTOKE A5a3I6 Fd-FEL - @G Semch
5 Jobi at HHS | Texas Health and.. & jobshrportalhhsctatetous
File Bt View Favortes Took Help
Health and Human ~
Texas Healih and Huran Senvicss Sysiem Services
Jobs Center
IJOD Center Home | |;,|,. Workbench | |M)' FProfile | [mngems | |.|wca« | [Logour ]
View All
Contract Specialist V - AUSTIN, TX

Manager Il - AUSTIN, TX
Program Specialist IV - AUSTIN, TX
i - AUSTIN, TX

Qamplementation Manager
Director, Ctr for System Coordination & Innovation - AUSTIN, TX

Tob Title Posting & Applied Status

Program Specialist VI 491852 08/06/2021 Incomplete
Application

Program Specialist IV 488353 Tibaboas Incomplete
Application

You have no assesaments to take

REV 1/27/2024 11



Scroll down to the “Employment Applications Submitted” section. Click on the Job
Title for the position you wish to preview the application for. For this example, | clicked
on Program Specialist IV

o & hitps 1 statebius THG CareaPeoa, k fen2CFID JECFT! 5 SIIATA-F * @G| Search., 0=

@ Jobie at bHS | Tesat Health and.. &5 staten
File &t View Favortes Took Help

Jab Title Signed

Manager Il
Manager 11l
il it

Pertormance Analyst
Psychiatry Assistant
Manager II|
Administrative Asst 11l
Executive Assistant |
Manager Ili

ainiog Soe

Program Specialist 1V

Behavioral Health Specialist 1l
Behavioral Health Assistant

Behavioral Health Special Ill 06/04/2019 02:20 PM
Human I

Executive Assistant |

Staff Services Officer Il
Human Resources Spclst VI
Human Resources Spclst VI

Staff Services Officer 1l 06/04/2019 02:59 PM
a licati 07/08/2021 04:56 PM

06/04/2019 02:57 PM

Home Page = FAQ's | Contact Us: 1-888-884-4747, TTY - 1-866-839-2747, FAX - 1-866-245-36846 or E-mail -

It will ask to login again to preview the application.

2 bpe ports £t bt G C aemiBro s s andicdate usiiet ! - @ Sesrch. D-

& Jotn st HHS | Tenss Health and. 5 Late a8 dAatetout X

File Edit View Favorites Tock Help

Candidate Verification

'You are about to submit an employment application for the job you selected.

For identity verification, please re-enter your e-mail address and password, then click Submit. If you are
having difficulties verifying your identity, please click the following link to be retumned to the Job Center Home
Page where you can log into the system again. Job Center Home Page. Should you continue to experience
issues, please contact the accessHR Service Center at 1-888-804-4747.

(Once you submit this verification, you will be prompted to complete or update your application, and the Hiring
Manager will be notified of your interest in this position. Although you may save an incomplete application
and continue later, be sure to complete all sections of the application before electronically signing it. Once
'you sign the application, the Hiring Manager will be notified that your application is complete and ready for
review.

Thank you for your interest in working with a Texas Health and Human Services agency.

Email Address | |
Password [ |
Submit

REV 1/27/2024



The state application will generate and look like this. Notice the job title on the

application to verify the correct application you're viewing.

@ Jobs at HHS | Texas Heahth and... & i Aate e a sttt
File Edt View Favortes Took  Help

i
k“q THE STATE OF TEXAS
ﬂ APPLICATION FOR EMPLOYMENT

For State Agency Use Only

N

PRINT IN BLACK INK OR TYPE. These instructions must be followed exactly. Fill out ication form I are not applicable, enter "NA" Do not leave
questions blank. Be sura to sign whan complated. Tha State of Texas is an Equal Opportunity Employer and doas nol discriminata on the basis of race, color, national

origin, sex, religion, age or disability in employment or the provision of services. You may make copies of this application and enter different position titles, but each copy

must be signed. will not be P in lieu of icati , unless
subject to disclosure

stated in the job vacancy notice, This application becomes public record and is

With few exceplions, you have the right to request and be informed about information that the State of Texas collects about you. You are enfitied to receive and review the
information upon request. You also have the nght to ask the state agency to cormect any that is d to be (Reference:Ge Code
Sections 552 021557 023 and 550,004 )}

1) (Middie)
3 ADDRESS
[Sireat) (Cily) (S1ate) i[Zip) (Country)  Daylima Phong
E-MAIL ADDRESS

List any other names used i different from name on this appiicaton [

STIBILF ‘o weonddy qof]

Job Posting Number Closing Date
488353 01/032022

Ist exact title of position or type of work and location for which you wish to apply:
Program Specialist IV

. list names and

NI WIC FOU WSRO 0O [ DO VOUfave S
s © € "

Right click on the screen and select “Print”

i) hizps tal Astetous erPoralissate # e Siszvde & &5z - G| Semch.. 0~
@ Jobs at HHS | Texas Health and... 5 jobshrportalhh 2 jokahup  state te.us
File Ede \View Favorites Took Help

THE STATE OF TEXAS
APPLICATION FOR EMPLOYMENT

PRINT IN BLACK INK OR TYPE. These i miust be lollowed ox L2 lelaly. If questons are nol apphcable, enter "NA" Do not leave
questions blank. Be sure to sign when completed. The State of Texas i d does not discriminate on the basis of race, color, national
ongin, sex, religion, age or disability in employment of the provision of sel application and enter different position tities, but gach copy
must be signed. R will not be ted in lieu of applicati ib vacancy notice. This application becomes public record and is
subject to discloswre

Select 2l
‘With faw excaplions, you have the right to request and be informed about collacts aboul you, You are anfitled to recaive and review tha
information upon requast. You also have the right to ask the state aganc 55 Blarminad to ba ncormact. (Reference: Govermmant Code,
Sections 552 021, 552,023 and 550.004.) Al fccslenators ’

NAME! Create shorteut
s b favortes..
View source

MAILING ADDRESS i
(Shreet) (Cily) (Stale) (2ip) (Counlry)  Daylme Phone

Inspect element

S oo ot
List any ather names used if different from name on this application Frint...
[Wark Phane, Cptional) =

me AC () -

TITOTLF on mmeanddy qop

Refresh
List exact title of position or type of work and location for which you v “

1 Migratolt Excel

Program Specialist IV Ser

Iraehete

Job Pnslini Number Closing Date
01/03/2022

N N N N Pre
List the state agency with which you wish to apply: bl o

REV 1/27/2024
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From the Select Printer section, click on “Microsoft Print to PDF”

= Pt s
| & & tiv = G| Sesech. 2.

g T D Pralhbse.state.teus
¥
1 =
o
3
E TATE OF TEXAS Fer State Agency Use Only %'_
¢ > )N FOR EMPLOYMENT -
Stn Flmacly Freterenzes Z
sesion o
Cormerest Find Parter =]
i} pllowed exactly. Fill out application form completely. If questions are not applicable, enter "NA" Do not leave 5
qu "‘”;"M § ; — of Taxas is an Equal Opportunity Employer and doss nol discriminata on the basis of race, color, national =
ot o iz 4
of " ot ? sion of services. You may make copies of this application and enter different position titles, but each copy
m T) Pages 1 3 3 plications, unless specifically stated in the job vacancy nolice,  This application becomes public record and is
gil  oterethers e page numberor s gl 112 2
3 g e For swarple, 513
W Cancal % ned about information that the State of Texas collects about you. You are entitied to receive and review the
infermation upon request. You also have the nght to ask the state agency 1o comect any that is d d to be {Reference: Go Code
Sections 552 021, 552 023 and 550,004 )
1) (Middie)
MAILING ADDRES!
(Stresat) (Cily) (Stale) (Zip) (Country)Daytima Phong
E-MAIL ADDRESS
List any other names used i diferent from name on this appiicator N
Work Phani, Oplonal)
List exact title of position or type of work and location for which you wish to apply: Job Posting Number Closing Date
Program Specialist IV 488353 01/032022
List the state agency with which you wish to apply: Do you have any relatives working for this agency? If so, list names and ]

» 4 5 @

*
» Desktcp v O Seaech.. o~
- @
- el =
w [ This PC :é ~
I Desktop Desitop | E
2 5] Peate eflmer LRAP first o ' &’
1 Documents i 3
O ) poces s Adstns MENT 5
" ) 50 Chasetestees and Seenarics 1044 z
P sz 2] USERRA Notice to Empbiyees -
E ; e plication form completely. If questions are not applicable, enter "NA" Do not leave g
L) L. Local Digk (C irtunity Employer and doss nol discriminate on the basis of race, color, national =
q . Local Disk (03 make copies of this application and enter different position titles, but each copy
o tally stated in the job vacancy notice, This application becomes public record and is
b Network w g ¥
5
File name: | Prog Spes | |
v Save &3 type: | POF Document {".pdf) " lthe State of Texas collects about you. You are entitied to receive and review the
[ [ — ro that is d d to be (Reference:Go Code
MNAME
(Last) (First) (Middie)
MAILING ADDRESS
(Streat) (City) (State) (Zip) (Country)Davtime Phong
E-MAIL ADDRESS)
Listany ofhor names usad f diftrent rom name on tis appicaton [N
Work Phani, Oplonal)
List exact title of position or type of work and location for which you wish to apply: Job Posting Number Closing Date
Program Specialist IV 488353 01/032022
List the state agency with which you wish to apply: Do you have any relatives working for this agency? If so, list names and ]

a 5 @ i o @
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Locate the pdf where you saved it, and open it.

If any edits need to be made (or to submit the application), go back to the My
Workbench page and click on “Review & Continue”

- o

e - P
T —— -
File Edt View Fovortes Toch  Help
New Application ~
Job Title Signed
Manages 1l
Manager il
ministrati
Paychiatry Assistant
Manages Iil

Administrative Asst (1|

Specialist IV
Program Speciakst [V

Program Specialist Vi
Health Specialist |l
saviodal Heallh Assistant
Heaith Special l 06042019 02:20 PM
n & /1 Spck
ive Assistant |
Stal Services Officer
Human Resources Spcist vl DEDEI019 02:57 PM
Human Resources Spckst Vi
Stal Services Offcer il DED4019 02:59 PM
Saved AppScation OV0E02] 04:46 PM
Hom= Page | FAG's | Contact Us: 1.888.894.4747, TTY - 1-866-839.2747, FAX - 1-866-245.-3645 or E-madl v

You'll be directed back to this page to scroll through the series of screens to
edit any sections of the applications. If no edits are needed, go through the
screens until you get to Step 10 of_lp_.

B e

S%,  The State of Texas
& Nt Application for
s Employment

Ecual Opportunity Empioyor [ Amative Action Emgiayor
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Type in your name to electronically sign your application and click “Submit” to officially
apply for the position(s).

CERTIFICATION Step 10 of 10]

PLEASE READ THE FOLLOWING STATEMENTS CAREFULLY AND INDICATE YOUR
UNDERSTANDING AND ACCEPTANCE BY ENTERING YOUR NAME INTC THE SPACE
PROVIDED,

1.1 cortify that all the Infamaticn provided by me in connecsion with my appication, whether on this
documnent or not, is true and complete. and | understand that any misstatement, falsification. or omission of|
infarmation may be grounds bor refusal to hire or, If hired, termination

2.1 understand thal as a condition of employment, | will be required to provids legal procf of suthorzation io
work in the U.S.

3| understand that the Staie of Texas requires all males who am 18 Shrough 25 and required 1o register with
the Selective Service, o present sither proal of registration or exemption fram regatraion upon hire.

4| understand thal soma state agenceas will check with T Texas Deparimant of Pubbc Safety, the Facaeal

s of InvesSigation or alher arganizasions, for any crminal history in accordance with apglcabile

76 Ay of 1N PATEONS: oF HIZANZAONS ralersnced in this apphoaton o give you any and all

o t coning Imy previ y ant, exiucation, or anvy othes infarmatice thay might have
personal or othorwise. wilh regard o any of the subjects covered by ths applicaticn, and | elease all such
partios from all liability from any camages which may result from fumishing such infarmatan ko you

T —— T — o
PLEASE SIGN THIS APPLICATION BY TYPING YOUR NAME BELOW AND CLICKING SUBMI

Name: [ ] Date: BEDGZT

Please don’t forget to click “Yes” on this pop-up message. Your electronic signature will
not save and your application will not submit if you don’t click “yes.”

L S — = Y s

plication

N -
becomes a legal, hinding

o - .
ment, | will be requined to provide legal proof

ol . ‘es all males who are 18 through 25 and
‘ould you like to proceed: A g o o
vice, to present either proof of registration or
Ves|  [Ng
| check with the Texas Department of Public
| Safety, the Federal Bureau of Investigation or ether organizations, for any criminal
history in accordance with applicable statutes.

5.1 autherize any of the persons or izt in this to give you
any and all information concerning my previous employment, education, or any other
information they might have. personal or otherwise, with regard to any of the subjects
covered by this application, and | release all such parties from all liability from any
damages which may result from furnishing such information to you.

our electronic signature indicates your application ks complete and ready o be

evalualed by the hiring authority. Please do not inchude your signature until you have

completed all sections of the application

PLEASE SIGN THIS APPLICATION BY TYPING YOUR NAME BELOW AND CLICKING SUBMIT.
| Name: Date: 05282023
Submit  Back|

Once you've submitted, go back to the My Workbench page, view your application
status under the Job Postings Applied to (last 120 days) section to make sure it says
“Application Complete” or “Application Submitted.” If it says “Incomplete Application,” go
to the Employment Applications Submitted section and click on “Review & Continue” to
try again to submit it.

s e 4 Tk Hest e 2 ot Peperta b st
Fle fst Vaw fwote Toss hew

‘Behavioral Heaith Special i 06042019 02:20PM
Execuiive Assisiani

e i osouz0rs 7P
Sl S G asouons oo
Saved Application 07/0872021 04:56 PM
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