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Rights of Designated Perpetrators in Validated/Confirmed Cases 

YOUR RIGHT TO REQUEST A COPY OF THE RECORD

You have a right to request in writing, a copy of the record of this investigation. However, you should be aware that your request for the record may be denied, if release of this record would jeopardize an on-going criminal investigation or prosecution or if the attorney representing the department in a lawsuit arising from this case has determined that the record may not be released.  To request a copy of the record, complete the Request for Records form and send to 
DFPS Records Management Group

Mail Code Y-937

P.O. Box 149030

Austin, TX  78714-9030

There may be a charge to you for the record.  Please specify that you are requesting a copy of the record for an administrative review. 

YOUR RIGHT TO HAVE THE INVESTIGATION REVIEWED 

You have a right to an Administrative Review. This is an informal review by the APS Program Administrator or designee at which you may appear, present additional information, and explain why you think the finding is wrong. You may bring an attorney or someone else to represent you.  If you have additional witnesses on your behalf, bring their written statements to the review.  No live testimony from witnesses will be accepted at this informal review, except from you. The investigator will not be present at this review.

All entities named above will be notified of the allegation’s final findings, whether an Administrative Review has been held or not.

YOUR CHOICES:

1.
REQUEST an Administrative Review by mailing the attached form, “Request for Administrative Review For Designated Perpetrators,” to the address on the form within 20 days of the date from the receipt of this letter. 

What happens if you request an Administrative Review?
You will be notified of your Administrative Review date by certified mail no more than 30 days after the review is requested. 

2.
WAIVE the Administrative Review by failing to respond to the letter within 20 days of its receipt.
What will happen if you do NOT request an Administrative Review within 20 days of receipt of this letter? 

You have waived your right to Review. 

FAILURE TO RESPOND TO THIS LETTER WITHIN 20 DAYS OF ITS RECEIPT MEANS THAT YOU HAVE WAIVED YOUR RIGHT TO THE REVIEW. 
FAILURE  TO ATTEND THE ADMINISTRATIVE REVIEW YOU HAVE REQUESTED MEANS THAT YOU HAVE WAIVED YOUR RIGHT TO THE REVIEW. 


