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Date
DIF/Social services representative
Address
City, State  ZIP
RE:
Child/ren’s name/s

Case number 


Request for a Home Study

Dear Mr/s::

Enclosed is a request for a home study and supporting documents regarding the child/ren named above.  The home study is being requested to determine possible placement for this child.   

[Optional:  The child/ren have the following specific identified needs:

Your cooperation in assessing the proposed caretaker’s ability to meet these specific needs of the child/ren in the home study will facilitate a prompt placement for this/these child/ren.]

In order to ensure that a permanent placement is identified for this/these child/ren as soon as possible, we solicit your cooperation in processing this request as quickly as possible.  Once completed, the home study should be mailed or sent by facsimile if possible to:

Caseworker Name
Address
City, State  ZIP
Fax Number
If you have questions or need additional documents regarding this matter, please contact me at Area Code & Telephone #. If you have difficulty contacting me directly, you can contact SUPERVISOR at Area Code & Telephone # for assistance.  

Thank you in advance for your cooperation in providing a better future for this/these child/ren.

Sincerely,

Caseworker Name
Title
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