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This communication contains (enter ( to all applicable): 
(  Instructions for Field Staff

( Information sent to Providers

( Clarification from SMEs

Distribute this information to (enter ( to all applicable): 
(  All Licensing Staff


( Child Day Care Staff


( Residential Child Care Staff
This communication includes information about (enter ( to all applicable): 
( Texas Administrative Code, CHAPTER 745 LICENSING
( CHAPTER 727 MINIMUM STANDARD RULES/ MATERNITY HOMES
( CHAPTER 746 MINIMUM STANDARDS FOR CCC 

( CHAPTER 747 MINIMUM STANDARDS FOR CCH 

( CHAPTER 748 MINIMUM STANDARDS for GROs and RTCs 

( CHAPTER 749 CHILD-PLACING AGENCIES 

( CHAPTER 750 INDEPENDENT FOSTER HOMES

(  LPPH Section/s:
( CLASS
(  Forms
( WES
 
(  Other CLASSMate

Field Communication Details




The chart attached to this communication provides a synopsis of the 2008 Handbook revamp. The new publication will be released on November 1st and will be available both in desktop and tablet PCs. 
Please, review this information carefully. If you have any questions on any section, contact the corresponding Program Specialist for clarification:
Amy Chandler: 9000

Angie Lindemann: 6000

Berna Miranda: 4000

Lee Roberts: 5000

Lynn Davis: 1000/ 2000/ 3000/ 7000
When all appropriate staff have received this information, please return questions or comments to the corresponding Program Specialist or Indiana Villagarcía at indiana.villagarcia@dfps.state.tx.us  Thank you. 
Instructions for Trainers and Supervisors

Staff must have this information at the next staff meeting and/or training session. Use this communication to create talking points for your groups. 

Talking points may include:

· Why was the handbook revised? 

All sections were revised to harmonize information and cross-check references, statute changes, and remove outdated language.  The revision also incorporates information available in Field Communications and their attachments- still available in intranet. The process of revision was a statewide group effort: over 40 designated field staff provided input and acted as readers, over a 100 comments from regions were reviewed and translated into procedures to assist field staff.  
· When does staff need to begin following the new policy, rule, etc

Some instructions added to the handbook were implemented through Field Communications already. The chart in this communication shows sections that need your attention and contain important new information. All new procedures –not previously implemented- are effective November 1, 2008.
· Is there anything new about CLASSMate procedures? 
The handbook revamp will start a Phase II review in November. Sections will include procedures for CLASSMate documentation beginning the Spring in 2009. During the second phase, new procedures may be presented through Field Communications until the new Handbook release. 
FIND PREVIOUS CCL FIELD COMMUNICATIONS HERE

http://intranet/CCL/Communications/2008/default.asp
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